
SANTA ANA WATERSHED PROJECT AUTHORITY 
TASK ORDER NO. 

CONSULTANT: [Name]  VENDOR NO.:XXX 
[Address] 

COST:  $xxxx 

PAYMENT:  Upon Receipt of Proper Invoice 

REQUESTED BY: [Manager], [Title]  [Date] 

FINANCE: 
Alison Lewis, Controller   Date 

FINANCING SOURCE: Acct. Coding xx 
Acct. Description xx 

COMMISSION AUTHORIZATION REQUIRED FOR THIS TASK ORDER:       YES (  )  NO (  ) 
Authorization:  [Date]; CM#2025.xx 

This Task Order is issued upon approval and acceptance by the Santa Ana Watershed Project 
Authority (SAWPA) and    (Consultant) pursuant to the General Services Agreement 
between SAWPA and Consultant, entered into on [date], expiring [date]. 

I. PROJECT NAME OR DESCRIPTION
xxxxx

II. SCOPE OF WORK / TASKS TO BE PERFORMED
Consultant shall provide all labor, materials, and equipment for the services to provide

Please also refer to Appendix X for acceptable formats

III. PERFORMANCE TIME FRAME
Consultant shall begin work [date] and shall complete performance of such services by [date].

IV. SAWPA LIAISON
________ shall serve as liaison between SAWPA and Consultant.

V. COMPENSATION
For all services rendered by Consultant pursuant to this Task Order, Consultant shall receive a
total not-to-exceed sum of $________.  Payment for such services shall be made monthly upon
receipt of timely and proper invoices from Consultant, as required by the above-mentioned
Agreement. Each such invoice shall be provided to SAWPA by Consultant within 15 days after
the end of the month in which the services were performed.
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VI. CONTRACT DOCUMENTS PRECEDENCE
In the event of a conflict in terms between and among the contract documents herein, the
document item highest in precedence shall control.  The precedence shall be:

a. The General Services Agreement by Independent Consultant/Contractor.
b. The Task Order or Orders issued pursuant to the Agreement, in numerical order.
c. Exhibits attached to each Task Order, which may describe, among other things, the Scope

of Work and compensation therefore.
d. Specifications incorporated by reference.
e. Drawings incorporated by reference.

In witness whereof, the parties have executed this Task Order on the date indicated below. 

SANTA ANA WATERSHED PROJECT AUTHORITY 

Karen Williams, General Manager Date 

[CONSULTANTS NAME] 

(Signature) Date Print/Type Name and Title 
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